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	Cyril's Troops
7 Galileo st, Ngaruawahia
Ngaruawahia 3720
Attention: Debbie Garlick


	




Dear Debbie,

Thank you for registering your Event for Keep New Zealand Beautiful Week 2011!
Your site will be joining hundreds of events around the country working to remove litter and rubbish from our precious, beautiful environment. Thousands and thousands of volunteers are expected to help clean up New Zealand before the visitors arrive for Rugby World Cup 2011 (RWC 2011) so thank you for taking part in the nation’s largest community based environmental event. Enclosed in this kit you will find the following items to support you in the planning and management of your site.

THIS KIT CONTAINS:

Participation Certificate (20 copies)

This certificate can be filled out and given to volunteers on the day. The certificate may also be photocopied if additional copies are required. 

Bags 

To assist with rubbish collection on the day you will find with this kit the requested number of clean up bags. The blue bags marked “RECYCLING ONLY” are for all recyclable items, whilst the black bags are for non recyclables.  When a “RUBBISH ONLY” bag is filled, the sticker you receive with your kit needs to be adhered to this bag. Further information regarding the next steps once the bags have been filled can be found in your event guide.
Gloves
In order to care for the health and safety of each person in your Clean Up Event, please ensure that all participants are wearing gloves provided.  If your volunteers are collecting sharp or dangerous goods please ensure that they have more suitable protection as outlined in your Keep New Zealand Beautiful Week Event Guide. We are also providing ponchos in the event of wet weather.
Event Evaluation Form

The Event Evaluation form is a short, simple questionnaire we ask each KNZB week coordinator to fill in and return to Keep New Zealand Beautiful.  This ensures we provide the most successful and safe Keep New Zealand Beautiful Week year after year.  Tell us what was good, what needs a little work and we’ll love you for it!

As part of the registration process, you would have read the Keep New Zealand Beautiful Week 2011 Event Guide – this contains the following information that you will need to ensure a safe and successful event:

· Hazard Identification Checklist

· Risk Warning Poster 

· End of Clean Up Rubbish Survey Report 

· Accident / Incident Form (Please only complete and return to Keep New Zealand Beautiful if an accident or incident occurs)
Should you require an additional copy of this guide, please visit www.knzb.org.nz to download and print.

Following your event, we’d love for you to post or email us your interesting stories and photos . Being able to show  the type of events that were done, helps us gain sponsorship, enabling more support for future years. Once again, thank you for getting involved and helping remove rubbish from the scenery as well as the Evaluation Form and Rubbish Survey.

For further assistance, please email info@knzb.org.nz or call 09 264 1434. 

Enjoy your Clean Up event!

Kind Regards,

Tracy Shackleton
Programmes Manager
Keep New Zealand Beautiful Inc.
SITE NUMBER: � MERGEFIELD "Site_No" �264�













