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ORGANISING YOUR
 KNZB WEEK EVENT

Thank you for volunteering to be a Site Coordinator. As a Site Coordinator you must be 18 years or older or assisted by someone 18 years or older. As the registered Site Coordinator you are responsible for planning, coordinating and overseeing your registered activities. This includes keeping records where need be and acting as the main contact for enquiries. We suggest you nominate a suitable phone number/email address that can be reached in the lead up to, and on your Keep New Zealand Beautiful Week event for enquiries from volunteers, your local council and the media.

This guide is to help you organise your KNZB event and to give you some information how to run the event safely.

If at any stage of the planning or the event you have any questions or concerns please do not hesitate to ring (09) 264 1434 for additional guidance.

1. Contact your local council

· If you don’t already have a site in mind you can ask the local Council to recommend a location.

· You will need to ensure you have permission from the council to access public land for your KNZB week 2011 site.

· In areas which have an EnviroWaste Services limited Transfer Station, you will be able to dispose of your rubbish and recycling here at no charge and for areas which don’t, your council will be able to assist you with information on the collection of rubbish and recycling. Your local council website will also usually have information on what materials are recycled and where. You can find links to all New Zealand Council websites at www.lgnz.co.nz/lg-sector/maps/, 
If you are dropping off your collected rubbish at a transfer station you will need to check whether your local council will waive any usual tip/landfill fees if it is not operated by EnviroWaste Services Limited. EnviroWaste Services Limited has waste services operating in the following centers:

	· Auckland

· Pukekohe

· Otorohonga 

· Tokoroa

· Tauranga

· Rotorua

· Gisborne

· Taupo

· Hawkes Bay
	· New Plymouth

· Wanganui

· Palmerston North 

· Kapiti

· Wellington

· Nelson

· Christchurch

· Timaru

· Dunedin


· Your council may also be able to help or offer advice on sourcing such extra as high visibility vests for supervisors/volunteers if needed.

· Check if your Council will help with the promotion of your KNZB event.
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2. Site Safety inspection

When planning your site, you should take reasonable steps to avoid or minimise any potential risks. To ensure the safety of all participants complete the Hazard Identification Checklist in the kit to identify and manage any risks at your chosen site. You will need to visit the site before the event to assess any risks and complete the Hazard Identification Checklist and you will also need to do this on the day of the event. To assist you with undertaking the site assessment see the completed example checklist at Appendix A of this document.
3.  Event Supervisor(s)

Each event site must have at least one person over 18 years who will oversee the KNZB week event during the day. It is a good idea for you to have more than one supervisor so that tasks can be divided to give adequate support to the number of volunteers you expect. We recommend that you hold a briefing for supervisors prior to your nominated day. Supervisors should be at the site before the official start time to set up, and then, remain until the project is finished. Event supervisors will need to visit their site prior to the day to familiarise themselves with the location of facilities, potential safety issues and the area to be worked on. It would also be advisable to organise a qualified first aider to be available on the day to ensure the safety of volunteers and in case of incidents. There is basic first aid advice at Appendix B of this document for your event. 

4.  Promote Your Event
To ensure your day is a success, it is essential to actively promote the events to the local public and media. Promote your KNZB week site and attract volunteers by:

· Displaying posters in local shopping centers, libraries and community notice boards. Remember to encourage volunteers to turn up with appropriate clothing and equipment eg: gloves and good boots, hat, long sleeve shirts/ trousers, hand rake, drinks.

· Contact your local / regional newspaper and radio station and inform them of your event and invite them to your site. Most media will give free advertisements to community events. You can also organise photos and contact local media with information on a regular basis.

· To assist in raising the profile of your event invite local personalities to attend your event.

· Organise a mailbox drop in your local area.

· Hold a local launch for the media or take them to visit the site for “before and after” photos.
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5.   Organise Equipment

Keep New Zealand beautiful provides registered KNZB week 2011 events with some support material.

Please see the Kit letter for additional detail.

In addition to this, the following equipment is recommended:

· Drinking water and refreshments.

· Food and equipment if holding a BBQ or function afterwards.

· Buckets, extra gloves and rakes. 

· Have the Accident Incident Report on hand. You will also need tape to display the Risk Warning Poster. 

· Mobile phone or access to a landline phone in case of an emergency. 

· Small table, fold up chairs, umbrella and pens for volunteer registration if you will be doing this.

· A good first aid kit with instructions, the kit should contain at least: non-stick dressings,dressing strips,  bandages,                  

    

 tweezers, scissors, saline, sunscreen, gloves and gauze. 



  Ice packs are also recommended. Organise             

    a qualified first aider to be present at the event if possible.

· Sunscreen and spare hats. 

· Have sticky name labels for each registered volunteer to keep track of who is part of the event if you want.

· Make sure hand washing facilities or antiseptic hand wipes are near by. 

· A pair of tongs, heavy-duty gloves and a sharps container / sturdy pierce and compression proof box with lid, in case you need to remove sharp objects is recommended. 

For assistance with additional materials, consider approaching local businesses, which may be willing to support your KNZB Event, through the donation of goods including refreshments, extra gloves, promotion, etc.

6. Make Your Event More Successful

· Share information about your chosen site, eg: why it was chosen, what value it has for the local community, what special habitats it may contain.

· Share information about other environmental issues and opportunities, eg: information on recycling.

· Make it enjoyable and fun – arrange refreshments or a BBQ after the event or give out prizes to outstanding volunteers or for the most bags/most litter collected.
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7. What to do with the rubbish

RUBBISH REMOVAL

Most sites collect a large amount of rubbish and it is important to have the removal organised well in advance. Councils and local contractors will often provide bins and rubbish collection services free of charge if you check with them first. For areas which aren’t accessible to the free EnviroWaste Services Limited disposal, volunteers with trailers or trucks may assist with rubbish removal. You should also approach local authorities to request a waiver of landfill/transfer station fees prior to your event, and invite them to participate. Rubbish should be removed on the day or as soon as possible afterwards. When a site is chosen, remember to check for truck access for delivery and collection of the bins if this will be required. While inspecting your site, identify any large, heavy or hazardous objects that you will need assistance in removing. For advice or assistance contact your council and local contractors.

RECYCLING

One of the aims of Keep New Zealand Beautiful Week is to encourage recycling to avoid sending as much rubbish to landfill as possible. Remember to plan for separating the recyclables from waste collected in the blue bags provided as opposed to the black bags provided for refuse. Volunteers may like to collect in pairs; one person collecting recyclables and the other non-recyclables. The table at Appendix C in this document is a guide to the disposal of the rubbish types. Recycling and disposal will vary from area to area and this is intended as a guide only. Please contact your local council for more specific advice.

SHARP OBJECTS & SYRINGES 

Collect broken glass and other sharp objects in a container which will not be pierced or compressed. Syringes and potentially harmful objects should ONLY BE REMOVED AND HANDLED BY SITE SUPERVISORS. If you don’t have suitable containers and equipment don’t attempt to remove syringes ,contact your local council.

1. At no time should needles or syringes be touched directly with bare hands and no attempt should be made to cover, break or bend the needle.
2. Syringes must be collected in a Sharps Container or a sturdy box with a lid, which cannot be pierced or compressed. You may be able to source a specialised sharps container from your local hospital or local laboratory services facility. Check in advance of your event. 

3. Bring the Sharps Container to the syringe location. 

4. Making sure you have good space around you and wearing heavy duty gloves carefully pick up the object using tongs and place the sharp end point-first into the container.

5. Replace the lid securely on the container before moving. 

6. Store the container in a secure and safe place and, at the conclusion of the event, take the container to your local public hospital or local laboratory services facility for proper disposal.  

If you are in any doubt contact your local council or Keep New Zealand Beautiful on (09) 264 1434. 

ORGANISING YOUR
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SUSPICIOUS FINDS

If you find anything suspicious call the Police communications centre through the local Police station to clarify whether Police have an interest in a particular item. The police can then give guidance on a case by case basis, depending on the circumstances. Please ensure volunteers alert the Site Supervisor immediately when suspicious finds are discovered.

8. Returning the paperwork and contact details

Please could you ensure that you return your paperwork to Keep New Zealand Beautiful, as this is critical in guaranteeing the ongoing success of Keep New Zealand Beautiful Week.

Please return the following forms: 

•
Event Evaluation Form. 

•
Accident Incident Report (ONLY if an accident or incident occurred).

Please return forms to:

Keep New Zealand Beautiful

PO Box 132 279 

Sylvia Park 

Auckland 1642

Or fax to (09) 264 1435 

If there are any questions or issues, please contact Keep New Zealand Beautiful on:

(09) 264 1434, or info@knzb.org.nz
THE EVENT
ON THE DAY...

Site supervisors should arrive at the site at least half an hour prior to the advertised start time and have everything ready to go when the first volunteers arrive, then remain until all volunteers have left and the site is clear of rubbish.

1.     Carry out the site safety inspection and complete the Hazard Identification Checklist. Read the Risk Management for litter collection section at Appendix D of this document and make your volunteers aware of how to work safely.

2. Have a first aid kit with instructions close at hand and have a qualified first aider available if possible

3.    Erect a sign or banner in a visible location at the site entrance and the registration point (if you are registering volunteers)

4.    Make the Risk Warning sign included in your kit visible eg: where volunteer registrations will take place

5.    Ensure participants are aware of safety requirements, have read the Risk Warning Sign and are encouraged to have appropriate covered footwear and gloves - sunglasses and sun protection are also recommended.

6.   Welcome your volunteers and have them complete and sign the registration form (if you are registering volunteers).. Be aware of any pre-existing medical conditions, discuss any limitations with the volunteer and alter that volunteer’s activities accordingly. Children 14 and under must be accompanied by an adult.

Ideally each volunteer at your site should receive a name label prior to commencing activities. This will enable the Site Supervisor to ensure that all volunteers are registered (recognisable by the name label) and in the case of an accident/ incident, the volunteers name can be checked against the Volunteer Registration Form to see if the accident/ incident is related to a pre-existing injury or medical condition recorded on the form.

NB: Make sure you have extra photocopies of all the forms in case you get more volunteers than anticipated.

7.    Once volunteers are assembled conduct a briefing. The briefing should outline plans for the day, the role of site supervisors and address any potential safety issues. Aim to make the briefing motivating, informative and include time for questions.

8.    If you have volunteered to complete the Rubbish Survey, read the instructions carefully and brief participating volunteers

9.    Explain the system for collecting the rubbish and separating recyclables. NB: Syringes and sharp objects should only be removed by the site supervisor.

10. Distribute black rubbish bags and blue recycling bags and support material to volunteers from your kit and direct them to areas requiring cleaning.

11. Start collecting!

THE EVENT

AT THE END OF THE EVENT…

1.    Ensure the rubbish to be collected is secure, easily accessible for collection and not blocking public thoroughfares

2.    Present the certificates in your clean up kit to volunteers and thank each one for doing their bit to Keep New Zealand Beautiful!

3.    Email, post, fax or ring Keep New Zealand Beautiful Head Office with your evaluation form for the event. Leave the site clean and tidy

Well Done and Thank you for all your hard work!
APPENDIX A
HAZARD IDENTIFICATION CHECKLIST

KNZB Week 2011 Site number/ location:










Site Supervisor:













Answering ‘Yes’ to any of the following questions indicates a need to consider the associated risk, and identify appropriate risk controls. If the answer is ‘Yes’, consider how someone could suffer harm and how serious that harm is likely to be, then decide what needs to be done to eliminate or minimise the chance of harm occurring. 

THE PROJECT SITE

	RISK
	
	RISK CONTROLS (example only)

	Are there areas that are rough or slippery?
	Yes
	No
	Flag and avoid any obvious hazards such as steep banks, loose rock

	Are there areas that are steep or sloping? 
	Yes
	No
	Walk across the slope, avoid carrying heavy or awkward objects

	Are there holes, fallen branches or other trip hazards?
	Yes
	No
	Flag or remove obvious hazards, ensure participants avoid the area

	Will vehicles be passing in close proximity?
	Yes
	No
	Ensure that the traffic area is flagged with volunteers as a no-go area, wear high visibility vests

	Could asthmatics be exposed to dust or pollen?
	Yes
	No
	Advise participants to work away from high exposure areas, advise to carry an inhaler

	Are there overhanging dead branches that could be dislodged by wind?
	Yes
	No
	Flag and avoid the area, take account of weather conditions

	Is the area thickly vegetated; could volunteers become lost?
	Yes
	No
	Advise participants to carry a mobile, to stay within earshot, avoid moving too far from main group, working in small groups/pairs

	Are there likely to be spiders, bees or wasps?
	Yes
	No
	Carry relevant first aid equipment, flag and avoid known nests, be aware if anyone has an allergy and remove them from that area

	Is there deep, murky or moving water nearby? 
	Yes
	No
	Flag and avoid any obvious hazards

	Will the site be affected by tidal movement?
	Yes
	No
	Research tide times, be aware of the time, keep your group together

	Is there a fire risk?
	Yes
	No
	Seek advice from fire service, avoid remote areas, work in small groups, ensure there is a communicated emergency evacuation plan

	Are there likely to be discarded syringes at the site?
	Yes
	No
	Ensure volunteers are aware and will take all due caution while picking up litter, advise to use a rake to sift through suspicious debris, all syringe finds to be flagged immediately with the Site Supervisor

	Could volunteers be exposed to contaminated substances/water eg. sewage?
	Yes
	No
	Flag and avoid any obvious hazards, ensure washing facilities are available

	Could volunteers be exposed to asbestos in old buildings or building materials?
	Yes
	No
	Flag and avoid any obvious hazards, Site Supervisor to contact local Council immediately 

	Is the site isolated or remote from emergency assistance?
	Yes
	No
	Have a clear and documented plan of action in case of emergency, have adequate first aid provision and sound mobile coverage, work in small groups.


THE WEATHER  

	Is it likely that…..
	
	RISK CONTROLS (example only)

	Volunteers will be working in direct sun?
	Yes
	No
	Source spare hats, sun cream, additional fluids, don’t work for long periods in direct sun

	Volunteers could be endangered by sun glare?
	Yes
	No
	Advise volunteers to wear hats and sunglasses

	Volunteers will experience temperatures that could cause heat stress or dehydration?
	Yes
	No
	Provide adequate drinks, take lots of breaks, monitor volunteers for signs of fatigue, and avoid working in the most intense heat of the day.

	Volunteers will be exposed to frost or cold winds?
	Yes
	No
	Identify sheltered areas, encourage volunteers to wear layered clothing including a hat

	Volunteers will be working in the rain?
	Yes
	No
	Encourage volunteers to wear raincoats and warm clothing, take shelter until adverse weather passes. 

	Electrical storms (thunder, lightning) will occur?
	Yes
	No
	Identify safe areas to retreat to, monitor the weather closely.


THE VOLUNTEERS       

	Is it likely that…..
	
	RISK CONTROLS (example only)

	There will be large numbers of children?
	Yes
	No
	All children are to be accompanied by an adult at all times, ask groups to work in areas of low risk

	There will be several volunteers who are physically disabled?
	Yes
	No
	Ensure supervision is adequate, set tasks accord to ability

	There will be several volunteers who are intellectually disabled?
	Yes
	No
	Ensure supervision is adequate, set tasks accord to ability

	There will be several volunteers who do not speak English?
	Yes
	No
	Relate any important information as best as possible, identify anyone who could interpret to assist in relaying important information.

	There will be several volunteers with challenging behaviours?
	Yes
	No
	Ensure supervision is adequate.


RISKS TO THIRD PARTIES/GENERAL PUBLIC

	Is it likely that…..
	
	RISK CONTROLS (example only)

	Members of the public who are not KNZB participants will visit or pass through the site while work is occurring?
	Yes
	No
	Ask volunteers to be mindful of member of the public around them, direct any enquiries to Site Supervisor

	Members of the public will visit the site after participants leave but before rubbish is removed?
	Yes
	No
	Ensure rubbish is drop at collection points and away from busy areas, footpaths.


APPENDIX B
FIRST AID ADVICE

Minor injuries can usually be taken care of onsite by following first aid instructions. 

For more serious injuries, such as a suspected fracture or a serious fall, do not move the person, have someone stay with them and call 111 immediately. 

In the case of serious injury call 000

First Aid for Common Injuries

CUTS/ SCRAPES

Abrasions

· Gently clean with water, antiseptic wipe. 

· Gently remove any foreign material.

· Dry the area well by blotting with gauze, swabs or pad of tissues.

· If needed apply a non adherent sterile dressing and fix in place with a light roller bandage.

Cuts

· Avoid contact with blood or other body fluids and use disposable gloves if possible, thoroughly wash your hands or any blood splashed skin as soon as possible. 

· Apply firm pressure over the wound using a sterile or clean bulky pad. 

· Apply a bandage to keep the dressing in place.

· Raise the injured area to reduce blood flow.

· Seek medical advice or call 111 if bleeding is severe.

Puncture wounds

· Clean the wound (with clean soapy water/antiseptic liquid/wipe) to remove any harmful organisms and allow it to penetrate the puncture track because tetanus spores may be trapped deep in the wound.

· Allow the wound to dry thoroughly in the air before covering it.

· If a protective dressing is needed use a porous adhesive dressing.

· Seek medical advice urgently for advice on any infection risks and tetanus immunization. 

MINOR EYE INJURIES

· Check whether the foreign material is visible on the white part of the eye.

· Ask the patient to blink several times to try to remove the foreign body by washing it out with tears.

· If it can be seen, it may be able to be removed by gently using the soft corner of a moistened tissue. 

· Use saline solution from a first aid kit or a clean jug filled with water and pour a stream of fluid across the eye. Pour from the nose end of the eye to the outer corner. 

· If unsuccessful cover the eye with a clean pad and seek medical advice.

FRACTURES AND DISLOCATIONS

· Control any bleeding.

· Immobilise the injured limb/area.

· Make the patient comfortable. Use blankets, pillows or clothing for comfort and support.

· Pad the injured area.

· Seek medical advice. Do not move the patient or injured area unnecessarily. Call 111 for an ambulance if required.

SPRAINS, STRAINS AND BRUISES

· Assist the patient to rest in a comfortable position.

· Apply ice for significant pain.

· Consider applying a compressing bandage (do not persist if it increases the pain).

· Keep the injured area elevated and at total rest and arrange for medical advice.

BITES AND STINGS

Bee Stings

· If stung by a bee within seconds brush or scrape the area with a fingernail or side of your hand to remove the barb from the skin. 

· Apply an ice pack and leave in place for up to 10 minutes. 

· Reapply the ice pack at frequent intervals or whenever pain relief is needed.

· Raise the affected area as high as possible to limit swelling. 

· Observe the patient closely for any change in condition. If any warning signs of an allergic reaction occur call 111 for an ambulance. Warning signs include a fine rash over the trunk, wheezing, coughing or swelling around the face, eyes and neck. 

Spider bites

Katipo or Redback spider bites may cause pain and illness in small children but are not a threat to life in normal circumstances. Anti venom is available in some hospitals, but is rarely needed.

Research has shown that White tail spider bites may be painful but do not cause ulceration of the skin as commonly feared.

· Wash the affected area to remove remaining venom.

· Keep the patient still to reduce the toxic effects of the venom.

· Apply a wrapped ice pack for up to 10 minutes at a time or a cold compress. 

· Raise the bitten limb to limit swelling.

· Observe the patient closely for a change in condition and if pain becomes severe or patient becomes ill with fever, headache, nausea or vomiting seek medical advice or call 111. 

RESUSCITATION

S 
check Safety for yourself, bystanders and patient/s.

R 
check Response using voice and touch. If no response, call 111 and ask for an ambulance.

A 
open and clear the Airway. Tilt the patients head and lift the chin. Check the airway is clear by sweeping through two or three fingers through the front of the mouth. 

B 
look and listen and feel for Breathing or other signs of life. Give 2 breaths to make the chest rise.

C 
Give 30 chest Compressions (at a rate of approximately 100 per minute), then give 2 breaths. Continue the ratio of 30 to 2 until an ambulance arrives. Check that the chest rises and falls when giving breaths.

S 
check for Severe bleeding.

	CALLING AN AMBULANCE

	To call for an ambulance in an emergency: phone 111 (including mobile phones) 

People with impaired hearing: phone 0800 16 16 16 (text phone only) or fax 0800 16 16 10 

You can call this emergency number 24 hours a day, seven days a week from any phone, including a mobile phone. If you have a pre-paid mobile phone, and you have run out of airtime, you can still phone 111 and you will be connected.

	The rule of thumb when you phone 111

	Phone 111 

Ask for Ambulance 

Keep calm. Be clear 

Tell them where 

Tell them who 

Tell them what 

	An emergency situation is stressful for anyone

	You need to act quickly and decisively because often getting emergency services to the scene as soon as possible can make a great deal of difference to the outcome. 

	If you have an accident or emergency at your Clean Up site and are able to call 111 there are some simple but very important things you need to do.

	ASK FOR AMBULANCE

	When the operator answers, ask for Ambulance. You will be put through to the relevant Ambulance Communications Centre. The person who answers your call will state "Ambulance" and ask "Where is your emergency?"

	Keep calm, be clear

	It is very important that you give the ambulance 111 operator the details that they need to do their work calmly and clearly, so that there is no misunderstanding and they can fully brief the St John team as they respond to your call.

	Tell them where you are

	Tell the 111 operator where you are first, so that an ambulance can be dispatched to you immediately. It is important to know the street name and number if possible and the closest side street and the suburb and city or town you are in. If you are on a main road tell them approximately how far you are from the nearest town or landmark.

	Tell them who you are and give them your phone number

	Tell the 111 operator who you are and the phone number of the location you are calling from as this will help locate your house or location on their maps and gives them the means of ringing you back for more information or to give advice.

	Tell them what has happened

	Tell the 111 operator what has happened so that they can send the most appropriate resources to your assistance and enable their staff to offer you advice about what to do before they arrive. You will be prompted for information. Please answer these questions if you know the answers. For example: 

· it is important to know if the person is conscious or awake
· any dangers at the scene that the ambulance staff needs to be aware of (such as fallen electricity lines)
· any medical information about those who have been injured that will help (example: anyone who is pregnant or asthma, epilepsy or a heart condition

· what happened leading up to the emergency

	Further things you can do to prepare

	Do a St John First Aid Course. That way you will know what to do in an emergency situation. A basic one day course will cost $110. Courses can be booked online at www.stjohn.org.nz. Keep a St John First Aid Kit handy. Kits can be ordered online from www.stjohn.org.nz. You can also request a St Johns representative be present at your Clean Up. The cost for this is variable depending on your requirements; a representative will cost $23/hr and a standby ambulance and crew $120/day. You can contact Northern Region Events Manager in the first instance on 09 5260527 , and they will give you the details of their equivalents in other regions as required. 


APPENDIX C 

GUIDE TO RUBBISH ITEMS

	Batteries
	Mobile phone batteries: Telecom & Vodafone have recycling bins

Car batteries: can be dropped off at a HazMobile recycling point, visit the www.hazmobile.govt.nz/ website for details. 

	Cans – aluminum/ steel
	Council recycling

	Furniture
	Local charities or second hand centres

	Glass – jars/bottles
	Council recycling

	Hazardous Building Materials
	Isolate the area and do not attempt to remove. Contact your local council.

	Hazardous waste
	Contact your local council or visit the www.hazmobile.govt.nz/ website.

	Medicines or pharmaceuticals
	Return unused medicines to your local pharmacy for disposal

	Paper/cardboard/magazines 
	Council recycling

	Plastic bags
	Clean bags (free of receipts and food scraps) can be recycled through the appropriate supermarket

	Plastic containers
	Council recycling. Check which plastic symbols your local Council will recycle. 

	Polystyrene
	Not recyclable

	Scrap metals
	Contact your local scrap metal dealer

	Shopping trolleys
	Call the nearest retailer for collection of abandoned trolleys

	Televisions, telephone equipment, computers/computer equipment
	Can be recycled visit www.ComputerRecycling.co.nz for information.

	Tyres
	Take to your local transfer station

	[image: image1.jpg]This year the eyes of the world will be on our environment and it's up to every person
to make a lasting impression, and get our waste sorted. Roll up your sleeves for
Keep New Zealand Beautiful Week 2011 and adopt your spot today, and forever.

20 - 27 August 2011 Gﬂg_;,

Find out more at www.knzb.org.nz




White goods
	Fisher and Paykel offer a free pickup of white ware for recycling, see the website; www.fisherpaykel.co.nz/global/about-us/the-environment/recycling.cfm


APPENDIX D
RISK MANAGEMENT FOR LITTER COLLECTION
· Ensure that adequate hand washing facilities are available and are used or provide antiseptic wipes

· Encourage volunteers to look carefully at litter items or piles before picking up ie: to check for sharp objects

· Check objects for sharp edges or areas that could cause spike injuries

· Ensure volunteers wear gloves and good closed footwear at all times when picking up litter. Eye protection may also be necessary

· Ensure that tongs are used to pick up any objects that are known or suspected to be dangerous eg: syringes

· Place any syringes found in a proper sharps container or similar box with a lid

· Specify and maintain a safe working distance to avoid inadvertent scratching or spiking of other volunteers

· Seek assistance when lifting heavy objects
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